Bishop's Castle Town Council

Notice of the audit and right to inspect the Annual Governance &

Accountability Return

Annual Governance & Accountability Return for the year ended 31 March 2025

Sections 20(2) and 25 of the Local Audit and Accountability Act 2014

Section 16 of the Accounts and Audit Regulations 2015 (51 2015/234)

(a)

i)

| Announcement made by: (d)

Date of announcement: (e)

The audit of accounts for Bishop's Castle Town Council for the year
endad 31 March 2025 has been carried out but cannot be completed for
the reasons stated in the external auditor report. The accounts have been
published.

The Annual Governance & Accountability Return is available for inspection
and copying by any local government elector of the area of Bishop's Castle
Town Council on application to:
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THE TO—N OV WG, STEEET
BSOS CARTWE SYs sSG
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Copies will be provided to any local government elector of the area on
payment of £ far each copy of the Annual Governance &
Accountability Return.
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This notice and Sactions 1, 24 3 of
tha AGAR mustL be published by 30
Seprarmied. This must include
publication on the smaller
mutharity's website. Tha smaller
authority must cecide haw long to
putilish the Katice for; the AGAR and
external suditor report must be
publicly avaidabile far & years.

{n] msert the name, position and
mddress of tha parsen 1o wham
local govarnemsent alectors should
Bpply 1o inspect the AGAR

o Insart ths hours during which
inspection rights may ba
sxercised

{&] Mmeen & reasonable sum for
COpying cosls

[d) Insart the name and poartion of
peargan placing the notice

(&)} Inasm the date of placing of the
notior
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Annual Governance and Accountability Return 2024/25 Form 3

To be completed by Local Councils, Internal Dralnage Boards and other Smafler Authoritles*:

whaere the higher of gross Income or gross expendliure exceeded £25,000 but did not exceed
£6.% million; or

+ where the higher of gross income or gross expenditure was £25_ 000
or less hut that:
« are unable {o certify themselves as exempt {fee payable); or
* have requested a limlted assurance review (fas payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2024/25

1. Every smaller authority in Engtand that either recsived gross income or Incurred gross expenditure
exceeding £25,000 must complete Form 2 of the Annual Governance and Accountability Retutn at the
end of each financial year in accordance with Proper Practices.

2, The Annual Governance and Accountabliity Return is made up of three parts, pages 3 to 6:
* The Annual internal Audit Report must be completed by the authoritys intemmal auditor,

* Sectians 1 and 2 must be completsd and approved by the authority.
* Section 3 is compieted by the extemal auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Govemancs Statement, before approving Section 2,
Accounting Statements, and bath must be approved and published on the authority website/wsbpage
befare 1 July 2025.

4. An autharity with either gross income or gross expenditure exceeding £25,000 or an authority with
neither incore nor expenditure exceeding £25,000, but which is unable to certify itself as exompt, or is
requesting a limited assurance review, must return to the external auditer by emall or post (not both)
ho tater than 30 June 2025. Reminder letters will Incur a charge of £40 +VAT
* tha Annual Governgnce and Accountability Return Sections 1 and 2, together with -

+ a bank reconciliation as at 31 March 2025

* an axplanation of any significart year on year variances in the accounting statemenis hall
* notification of the commencemeant date of the period for the exercise of public rights
« Annual Intemal Audit Report 2024/25 v

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional decumentis needed,
QOnes the external auditor has completed the limited assurance review and is abde to give an opinion, the

Annual Govemance and Accountability Sectlon 1, Section 2 and Section 3 — External Auditor Report
and Certificate wi be returned to the authority by email or post.

Publication Requirements

Linder the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authotty websitelwebpage:
Before 1 July 2025 authorities must pukiish:

* Notice of the period for the exarcise of public rights and & declaration that the accounting statements
are as yet unaudifed; '

= Section 1 - Annual Governance Statemsant 2024/25, approved and signed, paga 4

+ Section 2 - Accounting Statements 2024/25, approved and signed, page 5

Nat iater than 30 September 2025 authoritiss must publish:

+ Notice of conclusion of audit

= Section 3 - Extarnal Auditor Report and Certiflcate

+ BSections 1 and 2 of AGAR including any amendmeants as a result of the limited assurance review. It
is recommended as best practics, to avoid any potential confusion by local electors and interestad
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Govananta and Accauntability Retam mnsﬁ;mlars the annyal relum refermed to I the Aceaunis smd Audit Regulations 2015,
Througheut, the wends “sxtemal suditor' bave the sarmsrigsming 28 the wonds 'focal audior' n the Accoumts and Audlt Repulatares 2015,

"ar 3 complede st of bodies ot ray Be smelter suthorfies refer o schadue 2 (o e Loosl AUl and Accountabiilfy Aof 2014,



Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return {AGAR) 2024/25

* The authorily must comply with Froper Praclices in compleling Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guige™ which is updated from tima to fime and conlains svarything
needed to prepare successiully for the financial year-end and the subsequent work by the external auditor.

- Make sure that the AGAR iz compiets (no highlighted baxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and propery initialied,

= The authority should receive and nota the Annual Internal Audit Repart before approving the Annual
Governance Slalement and the accounts.

* Use the checklist provided balow o review the AGAR for completenass befora returning it to the external
audhot by emafl or post {not bath) no later than 30 June 2025,

* The Annual Governance Slalement (Section 1) must be appraved on the same day or before the Accounting
Statements (Section 2) and svidenced by the agenda or minute references.

* The Responsible Financial Officer (RFQ) must certify the accounts (Section 2} before they are presenied to
the autherity for approval. The autharity must in this order; conslder, approve and sign the accounis.,

* The RFQ is required to commencs the public rights period as sson as practical afier the dale of the AGAR approval.

* You must inform yeur external auditor about any changa of Clerk, Responsible FInancial Officer or
Chalr, and provide relevant authorlty owned generic emall addrasses and telephone numhsrs,

* Make sure that the copy of the bank reconciliation to be sent to your extamal auditor with the AGAR covers all
the bank accounts. If the authority holds any shari-terem investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Baction 2, page §). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconcilletion Is available in the Practitioners’ Guide®.

* BExplain fdly significant variances In the aceounting statements on page 5. Do not just send a copy of ths datailsd
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all vakances. Include complete numetical and narrative analysis to support the full vardance.

* | the bank reconciliation is incomplete or variances not fully explainad then additional costs may be incurred.

* Make sure that the accounting stataments add up and that the balance camied forward from the previous year
{Box ¥ of 2024) equals Ihe batance brought forward in the cument year {Box 1 of 2025).

+ The Responsible Financizt Officer (RFG), on behalf of the authority, must set the commencament date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July,
+ The authority must publish on the authorily websitefwebpage the Information reguired by Regulation 15 (2),

Accounis and Audit Regulations 2015, including the period for the exercise of pubdic rights and the name and
address of the external auditor before 1 July 2025.

Cemplation checklist — 'Ma’ answars mean you may not have Mel requirements

All zachons Have all highlightad boxes have been complated? o

Has all additional information requested, including the dates set for the period
far the exercize of public rights, been provided for the extemal auditor?

Intemal Audit Report | Haveallhighighted boxesbeencompleted by the imtemal auditorand expranations provided ?

Bacton 1 For any statemant to which the response is 'no’, has an explanation bean published?

Section 2 Hag the Responsibke Financial Cificar signed the accounting statements befora
presentation b the authority for approval?

Has the authority's approval of the accounting statements basn confirmed
try the signature of tha Chair of the approval meetmg?

Has an explanation of significant variaicns been published whera raquired?
Has the bank reconciliation a5 at 31 Marsh 2025 been reconciled fo Box 87

NAAL

Has an gxplanation of any diference batwesn Box 7 and Box A been provwvided?

Bactions 1and2 | Trust funds ~ have all disclosures been made if the authority as & body corporate is 3
soke managing trustee? NB: do not send sl accounting statements urless requested,

< [N <] <]

"Governance ard Accountabilify for Smaller Authorifies in England — a Practitioners” Guide to Propar Practices,
can be downloaded from www. nale.gev.uk or from wwweada.org.uk



Annual Internal Audit Report 2024/25

BISHOP'S CASTLE TOWN COUNCIL

wynw. bishopscastle.co.uk

During tha financial year ended 31 March 2025, this awthority's internal auditor acting independantly and on the
basis of an assessment of risk, carmed out a selective assessmant of compliance with the relevant procedures and
conirols in operatioh and abtained appropriate evidence from the autharity.

The infernal audit for 2024725 has been camiet out in accordance with this autharily's needs and planned covarags,
On the basis of the findings in the areas examinad, the internal audit conclusions are summarised in this table. Sat
Ll below are the objactives of intemal cantrol and alorgside are the intermal audit conclusions on whether, in all

significant respects, the control objectives were baing achieved throughout the Fnanclad year lo & standard adequate
ta meat the needs of this authority.

Internal control objective

AL Apgstoptiale accounting recils have bean propery kept throughout the fnancial year, [
E. Thig authority comptied with itz fnarsdal regqulations, paymants were supported by inwaleas, alf
expenditure was approved and WAT was appropifately accounted far.
i R R e SHpEUTIAElY B e
IC. This authority assessed the significant fzks to achkeving iz ahjectives and raviawsd the BUEQUACY Il
of arrangemants 1o manage theze. = !
Cr. The procept of rates requirement rosulted fiom =2n adaquate budgetany process: progress against
_the budpet was reguléEty monitored, and rasanres were spproprista. | ll
E. Expactad neome was fully recaivad, baser oh sorect prices, propary recorded and promptly | |
bankad; amd WAT was appropriataly accountad far, | ./
e A ——  — — T e
[ Prity ash payments were propedy supported by receipts, all patty cash expenditure was appimves |
| and VAT apprapriataly ageounled for | — |
| &. Salaries tn employass and allswances to members were paid in accordance with hls authority's | | [
approvals, and PAYE amd MI requiremanls were propery applied. ! \/'

S — |

!  — {
| H. Azzat ahd iwestmants registars ware complete and accurate and propedy maintsined. e |

I Perlodic bank account reconciliations were property camied out durng the year, - Zl |

J. Atcounting statements prapared during the year wera prapared on the comeat accounting basls (racslpts | |
and payiments or income and expendiure), agneed ko the cash book, supported by an adequate audi V/ |
tral from undarying records and whane approptate debfors and creditors wers properdy recorded.
oSy g Te o et lh — ,

K. I the authordty certified ifseif as exempr fran = Ieniled assum@nce review in 2023/24, il met the |
axamplion oriteria and comectly doclared ilself exempt. (17 ife zutiodly had 7 tmiled asswranos | n./
:_El.fn‘ew of fiz 2023724 AGAR Nck “nor m_l.rered“) !

L. The authority published the required Information on a websiterwebpage up to date at the tima of the Ve
inbamial audit in accordanca with the relevant iagislation.

M. In the yezr cayvered by this AGAR, the auihorty correckly provided for a period for the exercise of
public Aghts as requirad by Lhe Ascounts and Audit Regulations (udng the 202425 AGAR perod,
ware bublle dghts in refalion to tho 2023-24 AGAR evidenced by & nofice on tha wehsite and/or /
Aurtiewity spyarvad minutes confimmlng the dates set).

M. The authority has complied with the publication requirements for 2023724 AGAR ‘ v '
(5o AGAR Paga 1 Guidance Nafes] |

fﬂ. (For local counclls anly) !
| Teusl funds {including charitabie) ~ The coungit met its responsibiiities as a trustee. . A

Fer any other dek areas identified by s autiarlty adequate conmls exdstsd {Rst any other tsk areas on saparate sheats  nesded).

Date(s) internal audit vnderzken Mame of person who carfied out the internal agdit
E}‘lfﬁ E'/-LQ"LQ Yo ﬂ?/ﬂé/za 25 TANET LNCE

Signaturs of parson who Arm a2 5 g

c::tgrriad el e irrtermiad audit g/l_\’f:_\-":_f—:__ Date o7 / 24 fiﬂ

“If the respanse & ‘ne’ please slate the Implizations and action being taken ta address any weakness in control
identffiad (add saparaim sheets i necdad).

*“Mota. If the respomse ks ‘not coverad' please state when ihe maost recant imtarmal audit wark was done in this area and when it s
feed planned; or, if covaraga is nat required, the anmus! Intemal atidit report musl explain why nat {add separate sheats If noadad).



Section 1 — Annual Governance Statement 2024/25

We acknowledge as the members of:

BISHOP'S CASTLE TOWN COUNCIL

our responsibility for ensuring that there is a sound systern of irternal cohtral, inciuding arrangements for
the preparalion of the Accounting Statements. We confirm, fo the best of our knowledge and bekef, with
respect to the Accounting Statements for the year endad 31 March 2025, thet-

't Vife heva put in place amangameants for effectiva financkal
managamen duting Lk yaar, and for the preparation of
the accounting siatements.

ez maans Hial s autiocs

Prepared Ns aocounting statenersis n accovdance
wilh the Accowrts amd Audl Repudations.

£. Wy mamtalned an adequate syslam of Infernal control

mee prqueran‘angémenss ang amepraa responsbiity

| ncluding measunss designed to pravant and detect fraod v o safepuarding Me pobliz monay & reseuToes in
and ceruption and reviewad & sffectivanass. Hs change,

[ ! =

| S Wi tock all reasonable staps 10 aasure puTzalas | hiaz only done whet ¥ hes ihe leys! power o do andg Bas
that ikere are no makiers of actual o potenlial wnpiied with Proper Praclices in domg 2o,
non-compillance wilh kaws, regulations and Proper |
Fradlices that coutd have & significant fmancial effecl
on The abillty of this autherily to conduct ks
busimzs of manage = finances,

4, Wia provided proper opportunity during tha year for diring the year gave af parsonk intevested the oppar iy bo
Ihe exerclsa of eleclors’ rights v accordance wilh tha fnepect end Bsk gqueskions about his auffterity's accounts,
requiemenls of tne Accounts and Audil Regulations. .

5. We carried out an assessment of ihe risks faging this | considarsd snd docurmamd the fnenclaf and olher rsks it
autharity and took appropriste steps ta manage thass o | faces and deart with them propsry

risks, Including tha Intreduchion of lntemal controls anddor
sutemal IngureEnce cover whers required,

| & e maimiained throughoul e vear an adequsle and
effective systam of Internal audil of the aecaunting
racords and confmol systeme.

arramged for a L:ompatent PErEon, ndependen of ha fhancial
covttrols amd pracedures, o giva an cbjestive wiaw on whalier
foternal coffnola meat the neods of s smeler authorly:

TW& wok appropriate action on &l matter ralzed
In raports from internal and sodernal syl

responded to matters brough! fo is attention by intemal and
antarral s,

. vWa comsidened whelter any lilgallon, habilties or
commiimants, svenls or transaclkns, opoueming either
cluring or aftar the yaar-end, have a financial Impact on
this athoity end, whara approprlate, have nchded them
in the accaunding stetements.

8. {For lneal councis only] Trust fungs Including
chardable. In cur capacity as the sole managing
trusiee we dischamed our ascornabdity
respanalblities for ta RindisWassets, incuding
fnanck:l reporting and, f raquines, indegpendent
examination of audt,

disciogad everytfing § should frave abaut s busivess acindy
duirimg e year including events tking place afer e Lwer
errd Frefovard,

|
=

has me! afl of ks responsibAfias whers, gz & body
conporale, K i & solg menegng fustee of a ocal
| bruast o drusls.

*Plaase provide explanations to the external auditor on a separate sheet for each 'No' response and describe

how the authority will address the weaknesses identlfied. Thase sheats must be published with the Annyal

Goavernance Statament

Thiz Annual Govemance Statement was approved at a

meesting of the authority on:

(7~ 6-2s"
and recirded as minute refarence;

www . bishopscastie.co.uk

Signed by the Chair and Clerk of the meefing where
approval was given;

Chair

Clerk

Annual Gnuernancé and Accountability Retum 2024/25 Form 3

AVA'S B

Ao —

Page 4 of §



Section 2 — Accounting Statements 2024/25 for

BISHOP'S CASTLE TOWN COUNCIL

i Mates and Saidarce

noi Jediig any
5. Al figures must

Tam.r balances m regerves al the baginming of tha pear

| 1. Balznces brought
forward g2 145 42 758| as recorded in the financlal records. Vafue must agred fo
Bow 7 of previaus pesrn
2. [+) Pracept or Rates and Totel amotrt of precepf for for [D8s rafes and ovies)
Levies 160,000 195,000 received or receivaile in the yesr. Exclude any granis
receied.
3. [+) Todal ather recelpts Tolaf fncorre or recelpis as recorded in the cashbooi less
a7, 357 B2,182| the precopt or ratesdevies received (fne 2). Jncfuds any
arants raceived.
4. {-) Staff costz Total axpandilirg or payments mads o amd oo bekald
of alf erpitnaes. Inclads gross safames and wages,
57,542 41,555 employens A coflibulions, employars pension
contribulicns, graltifios and severance gaynenis,
&, [=] Loan interesticapital Total expendifure or payrrants of capital and inferest
repayments B 980 8,880 made during the yoor on the suthonly's Dormowings (¥ anyl.
8. {-3 Al other payments = Tiabal expenditure or payrmenis a5 recordfed i1 he cash-
180,222 223,771 book less staff costs (Tine 4) and loan lrerast/capiial
rapaprients (e Sl
¥.1=) Balances camied Total balances and reseivas af the end of (g vear Must
forward 42,?53 25,334 eglal ({+243} - {(4+5+8}.
|
| &. Total value of cash and The sitm of aff currend 2rd deposd bank accounts, cash
short tarm invesimenits 21,509 25 634| holdings and shart tenn investments held as at 31 March —
To agree with bank reconcifation. !
4., Todal fixed assets plus The vahire of aill the progerly Bre sutiorly owns - i (8 mede
inng term investmants 982 866 1,006,541 up of alt it fixed assots and long term invesiments as at
an azsets 31 March.
| 10, Tetal bormowlng s The cutstanding capllal bafsnce az af 37 Mareh of aff foarns
1 100,885 94,818 from third partiss (including PWLE)

For Lecal Councils Gy

[ 11a. Dizclosure note re Trust funds Tha Council, #% & body corporate, acis as sole bustee and
[ (Ineluding charttable) ¥5 responaths for managing Tres! funds or sssats.
Tih. Disciosure nota na Trust funda Tha figures in the sccounbng stalemants sbove
{incduding chartable} avcide any Trust ransaciions.

| certify that for the yeear ended 31 March 2025 the Accounting
Stalemenis in Lhis Annual Gavemnance and Accountabllity
Retumn hava besn prepared on elther a recsipts and payments
or Income and expercdiure basis following the guidanca in
Gavernance and Accountabillty for Smaller Avthiorilfes — 5
Practitioners’ Guide to Proper Praciices and present fairly
the financial position of this authority.

Signed by Respensible Financial Qificer befere baing
prmnmE the authority g al

{1- 6~y

| cenfirm thet these Accounting Stetemants warg
approved by this auhorily an this daie:

1~ 6~ 25"

as recordsd in minute reference:

HaL -5 \DS

Chair of the meeting where lhe Agcounting
el

Signed
] Statemefits wers a

Arnual Govemnance and Accountabillty Retum 2024/35 Form 3

Page S of &

Local Councils, internal Drainage Boards and other Smalier Authoriles®



Section 3 — External Auditor's Report and Certificate 2024/25
In respect of Bishop's Castle Town Council - SHO025

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAQ). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit
is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Retumn in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAD on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAD website — hittps./'www nao.org,uk/code-audit-
practice/guidance-and-information-for-auditors)

This autherity is responsible for ensuring that its financial management Is adequate and effective and that it has a sound
system of internal control. The authority prepares an Annual Governance and Accountability Return in accordance with
Froper Practices which:

* summarises the accounting records for the year ended 31 March 2025; and
= confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors,

2 External auditor’s limited assurance opinion 2024/25

the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinion the information in
1 and 2 of the AGAR is in accordance with Proper Practices and no other matters come fo our attention giving cause for concam thal
and regulatory requiremants have not been met,

Please see below

{Other matters not affecting our opinion which we draw 1o the attention of the authority:

The smaller authority has submitted its AGAR and supporting decumentation prior to 30 September 2025, howsever, we have not bean
able to complete our review work in time to enable the smaller authority 1o publish the required documentation in line with statutory
requirements. Once we have completed our review & final report will be provided with the certificate of complation detalling any
qualifications and ‘cther’ matiars.

Our fes note fof the limited assurance review will be isswed when wa certify completion.

3 External auditor certificate 2024/25

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2025.

We do not cerify complation because:
'We have not been able to complete our review work in timae to enable the smaller authority to publish the required documantation in line
with statulory requirements.
External Auditar Mame
PKF LITTLEJOHN LLP
External Auditor Signature /%f“ F% ;:f{:,},;.fft_ i Date 28/09/2025
Annual Govemance and Accountability Return 2024/25 Form 3 ' Page 6ol

Local Councils, Internal Drainage Boards and other Smaller Authorities®




Internal Audit report
INTRODLIC 110N
[ have been asked to corduct an interna! audit of Bishops Castle Town Council's finances. The
purposc of s audit is 1o review the authorities fnancial and povernance reeords and controls
lacilitating the completion of the Inlemal Audit report in the Armual Governgpee and Accountability
Return. (AGARY). | have based my investigations on the recommendations of the Joint Panel on
Accoumability and Governance Practitioners Guide (JPAG)

OVERALL ASSESSMLUENT

Last year the Tntermal Auditor asscssed all areas to be inadequate and requiring immediate
improvement. The Council took note of her comments and suggestions and employed an Assistant
Clerk with [nancial qualifications and expenience. As I understand the Assistant etk now deals
with all linancial matters, the Clerk laking on the rest. | worked with the Assistant Clerk and did not
meet the Clerk. (They are m the office on different days.) 11 was also recommendcd and noted by
the Council 1o arrange an interim audit to note any improvement. [ could sce no evidence of this
happening.

I'found a lot of evidence of the Assistant Clerk and Council working havd to improve the sitnation
but there is siill a way to go. 'The Council are now working on an Income and Expenditurc
accounting system as required, the nrnover being over £200,000.

Al Appropriate accounling records have boen propery kept throuswhout the financial vear.

1he aegounting records have been maintained using an excel cash book with expenditare and
income being recorded across several budget categories. VAT control accounts were in place. The
Authonly have moved from a Receipts and Payments basis 1o an Iacome and Expenditure basis as
advised by last years Auditor, the council exceeding the threshold of £260 000. Cush book balances
ITom the previous vear were correctly rolled Forward.

A sample of financial transactions in the cash book was checked against bank statcments and {ound
to be agcurale.

Bank rceonciliation's were prepared monthly and presenied 0 full Council and signed ol

The end ol year bank reconciliation was checked and shown in AGAR line §.

Inveices were checked against bank statcment entries and the cash book. There were scveral
invoices missing carbier in the year but this improved as the year progressed.

B The authority complied with the financiai regulations. payments were supporled by invoices,

all expenditure was approved and VAT was appropriatels accounted for.
The Standing Orders and Financial Reguolations have been updated to the 2025 NALC standard

lormag. These have been put w0 Council bul approval has been deferred to give Cowmeillors more
time (o study them.

Alist of payments is presented to Fuil Council for approval and detailed in the minutes of the
meeting. T'his lisl was checked against the cash bouk and found to be several discrepancies,
particularly in Direct Debits, The Assistant Clexk explained that they were aware of this problems
and that it was a timing issue. The Council meeting came before the bank deductions. They are
working on finding a soluilon.

(. The authonty assessed the significant risks 1o achieving its objectives and roviewsd the
adeguacyvol arranpements to manage these.

This Council has a ful and detailed Risk Assessment and Risk management completed in 2024/25,
Na evidenee that it has been presented to the (Ul Council

Insurance cover was inspeeted and considered to be adoquale,

The Assistant Clerk explained the weekly checks are completed on the playground and play
equipment and a Rospa inspection i3 carried out annually. There was no paperwork available to
stipport this. 1t is kepl by the Clerk and was not wvailable.,




D) The precept ot rates requirement resulted Irom an adequate budgetary process: progress against
the budgei was regularly monitored: and reserves were appropriate.

The full Authority considered, approved and adopied the anmual precept for the coming vear in
accordance with the reguired timetable.

A budgct selting process was in place and a precept fignre determined lov 2024/5 was £180 000.
‘The actual precept asked for was £195 000

E.BExpected income was fully received, based on current prices, properly recorded and promptly
banked, and VAT was appropriately accounied for.,

Tola] receipts for 2024/5 were greater than that of 2023/4. This was partly due to increascd
allotment rental and partly additional grants.

All was promptly bank and VAT accounted for.

A [ul} register of allotment lenants was inspected and debilors were monitored. 1 was informed they
all had sipned tenancy agreements but these were nol available to inspect.

F.Peirv cash payvments were propetly supported by receipts, all petiv eash expenditure was approved
and VAT anpropriately acconnted lor.

This Council does not operale a Pelly cash system but uses a ¢redil card system instead. The credit
¢ard repayments arc shown on the cash book as bank charges. The credit card statement

showing the purchascs is kept in the invoice filc but these are not identified anywhere on the cash
baok,

Cr.5alaries to employvees and allowances to members were paid in accordance with this authority's

The authority employs lour members of stall. T am informed by the Assistant Clerk that they all
have contracis ol employment but these were not available 1o view,

Salary payments are calculated using an HMRC system, A detailed breakdown per persen of their
gross pay, net pay, pension contributions, NI, PAYE are all shown in the inveice file.

{Pension payments are payable to Shropshire Council and NI/ Iax contribulions to JTIMRC are
completed in the month In which salary payments are calculated.

T did not check the number of hours each work or the rate per hour,

The Clerk dcals with salarics and he was not available.

H.Asset and investments registers were complete and accuraie and propericy maintained.

A detailed Asscts and Tnvestment register was in place and this cross referenced with the insurance
policy. The correct figure was entered v line 9 in the AGAR.

The correct figure {or the loan repayment was entered in line 5 of the AGAR.

1 Periodic bunk account reconciliation's were properly carried out during the vear,
A monthly bank aceount reconciliation's took place and was presented to the Council at the monthiy
meeting. These wers approved by Council. ‘The end of year bank reconciliation was complete.

J.Accounting slatements prepared during the vear were vrepared on the correct accounting basis
(receipts and payments or income and expenditure). agreed to the cash book. supported by an
adcquate audil trail from vnderiving records :and where appropriate debtors and creditors were
propery rocorded.

Appropriate records are mainiained on an Income and Expenditure basis to facilitate budeet
reporting. The financial detail discloscd on section 2 of the AGAR reflects the detail found in these
accounting records supported by an adequate andit trail.

K. If the authority certified itseli’ as exempt from a limited assurance review in 2023/4. it met the




cxemption eriteria and correetle declared itself exempt,
Not applicable, both income and cxpendilure excesded £25 000,

L. The authority published the required information on a website/webpage up 1o date at the time of
ihe internal audit in accordance with the relevant lepistation.
The authority has a website but publishes very little financial information.

M.In the vear covered by this AGAR. the auihority correctly provided for a period for the exercise
of In the public rights as required by the Accounts and Audit Resulation

The Council prepared a notice of exercise of public rights, the dates of which were within the agread
slatutory period.

N. The authority has complied with the publication requirements for the 2023/24 AGAR
The authoniy published the following on its notice board and websiie:-

Notice of the period for the exercise of public rights and 2 declaralion that the accounting statements
are 83 yet unaudited.

Annual Governance statement 2023/2024 approved and signed page 4

Accounting statements 2023/24 approved und signed page 5

Internal auditor report.2024

The following were published on the notice board but not the website.
Notice of conclusion ol audit

The final annual governance starcmenis

The final acconnting statements

The extemal Auditor report and certificate.

0O, Trust funds. The Council met its responsibilies as a Trustee.
The Couneil acts as a trustee for Bishops Castle Public Hall and Bishops Castle Town Iall Trust..
As of 6" Junc the repurting for both charities is up to date.

T understand (hat Bishops Castle Public 11all is about io be sold.

Becommendations

The Couneil has shown that they are acting on the recommendations from last years Internal Audit
but there is still a way to go_ T have had to tick the “no” column of the Internal control objective on
several lines because not all criteria have been met. Small changes would change this situation.
The lollowing arc my recommendations,

B Ensure that the payments shown on the minutes for approval match the cash book.

C Risk Assessments should be approved by Full Council,

D The precept figure proposed on the budget sheet should agree with the figure asked for.

1i Credit card payments should be itemised in some way on the Cash Book

L The Council website should be improved and more financial documens publicised,

N The Lixternal Auditors Report and certificate must be published on the wehsite,

This Audit was undertaken during the week beginning 2™ June 2025 as agreed with the



Assistant Financial Officer on 10" March 2025. Unfortunately the Accounts were not ready

ont 2> June so only one day could be spent at the Town Hall instead of two as planned. The
rest was covered remotely with papers sent clectronically.

Audit report completed Monday 9" June 2025,

(¢ lco
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Bishop's Castle Town Council
Cempletian of the limited assurance review for the year ended 31 March 2025

Cesar Mr Rippon

We have completed our review of the Annual Governance & Accountability Return [AGAR) far Bishop's
Castle Town Council for the year ended 31 March 2025. On 28 September 2025, we issued an 'intarim’
repertin regpect of our review of Bishop's Castla Town Council's AGBAR for the year ended 31 March
2025. We explainad the reasons that we were unable to certify completion of the review at that time.
¥¥e are now able to certify completion of the review. The final external auditor report and certificate is
included for your attention asg another attachment to the email containing this lettar, along with & capy
of Sections 1 and 2, on which our report is based, and a copy of our ‘interim’ Saction 3 report. The
smaller authority must publish thesz documents immediately and atthe next meeting considar the
final external auditor report and decide what, if any, action is required,

Actlon you are required to take at the concluszion of the review

The Accounts and Audit Regulatians 2015 (S 2015/234) set out what you must do at tha conclusion of
the review, In summary, on receipt of our final external audftor report and certificate you are requirec
to:

= Prepare a "Notice of conclusion of audit” which details the rights of inspection, in line with the
statutory raquirements. We attach a pro forma notice you may use for this purpose {a Ward
version is available on request).

* Fublish the “Notice” along with the AGAR {Sectiona 1, 2 & 3} and our atisched final report and
certificate before 30 Septernber 2025 (or a5 s0on as possible where this dste has passead),
which must include publicatian on the smaller authority's website. (Please nots that when the
statute and regulations were amended in 2014 and 2015, they did not include a requiremeant
for the length of time that for which the Notice must be published. Thers I8 no requirement for
the Notice to be publicly accessible for 5 years, as there is for the AGAR and the axternal

PKFLMtlejohn LLP
15 Waantfarry Cirgus,
Canary Whart, Londaon
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auditor report and certificate. The previous staiuie required 14 days; but it is now up to the
autharity to make this decision}.

s Keap coples of the AGAR {Sections 1, 2 & 3) and the attached final report and cartificate
available for purchase by any person on gaymant of a reasonable sum.

*  Ensure thai Sections 1, 2 and 3 of the published AGAR plus the attached final report and
certificate, remain available for public access for a period of not less than 5 years from the
date of publication.

Fea

We encloze our fee note, on page 4 of this attachment, for the limited assurance review, which is in
accordance with the fes scales set by Smallar Authorities’ Audit Appointments Ltd which ¢an be found

at htips:/fwvww. saza.co.uk/audit-fees/. This fee s statutary, must be paid and is dus immaediately on
receipt of invoice, pleasa arrange for this ta be paid at the earllest opportunity.

Additicnal charges are itemised on the fee note, where applicable. These arise where either:

= wa have had to issue chaser letters and/ar exercise aur statutory powers due to a failure to
pravide an AGAR by the submiszion deadling; or
+ itwas necessary for us to underake additicnal work.

Pleasze return the remittance advice with your payment, which should be sent to: PKF Littlejohn
LLP, Ref: Credit Control {SBA], 57 Flaor, 15 Westferry Clreus, Canary Wharf, Londan, E14 4HD.
Pleage include the referance SHO025 or Bishop's Castle Town Council as a reference when paying by
BACS.

Feedback on 2024725

We would welcome feedback on your expesiences with PKF Littlejohn LLP dusing the review for the
year ended 31 March 2025. Such feedback is important to us to help us drive improvements in client
service. If youwish to provide feedback, our satlsfat:tlun survey templ,ate can be used which is
available on cur wabsite: hitps: : 3 : afuge
irformation-and-links/.

Yours sincerely

SEF Ll Ly

PKF Littlsjohn LLP

wanar, k=L o
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Final External Auditor Report and Certificate 2024/25 tn raspect of

Bizhop's Castle Town Council SHQD25

Respective respaonsibilities of the auditor and the authority

Qur responsibility as auditors to complete a Umited assurance review is st out by the National
Audit Office (MAQ). Alimited assurance review i3 not a full statutory audit, it does not constitute
an audit carried out in accardance with International Standards on Auditing (UK & Ireland) and
hence It doas not provide the sama laval of assurance that such an audit would, The UK
Governmeant has determined that a lower level of assurance than that provided by a full statutory
audit is appropriats for those loeal public bedies with tha lowest levels of spending.

Under a limited assurance reviaw, the auditor is responsible for reviewing Sections 1 and 2 of the
Annual Governance and Accauntability Return in accordance with NAQ Auditor Guidance Note
02 {AGN 02] as tssued by the NAD an behalf of the Comptroller and Auditor General. AGN 02 is
available from the NAC website - https://www.nac org ukicode-audit-practice/suidance-and-
information-for-auditors/.

This authority is responsible for ensuring that its financial manegement is adeguate and sffective
and that it hag s sound system of intemal contral. The authority prepares an Annual Governanee
and Accountability Return In accordance with Proper Practices which:
* surmmarises the accounting records for the year ended 31 March 2025; and
+ confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

External auditor’s limited assurance opinlon 2024/25

©On 28 Septermbier 2025, we issued @ report detailing tha results of our limited assurance review
of Sections 1 and 2 of this authorty’s Annual Governance & Accountability Return far the year
ended 31 March 2025, We explained that we were unable to certify completion of the review at
that time. We are now in a positlon to certify completion of the review,

The external auditor report given in Section 3 of the Annual Governance & Acceuntability Return
requires amendments as follaws:

Except forthe matters raported below, on the basis of our review of Sectlons 1 and 2 of the Annual
Governance and Accountability Return {AGAR), in our opinian the Information in Sections 1 and
2 of the AGAR is in accordance with Proper Practices and no other matters have come to our
attention giving causa for concern that relevant legislation and regulatory raquirements have not
been met.

Information has come to our attention from the imternal auditer Kghlighting the fact that Sectigns 1 & 2 of the 2023724
AGAR, Motles of conclusion of audit and external auditor report and certificate were not published onthe authority's webs/te
by the dates specifled in the Accounts and Audit Regulations 2015,

The AGAR was not accurately completed before submissian for revicw. Pleass ensure that amendments are correctad in the
priar year comparatives when completing next yoar's AGAR:

®  Section 2, Box B doas not agree to the bank reconcilistion, The figure tn Box § sheuld read £16,570.

PKF Littlejohn LLP
15 Westferry Clreus,
Canary Wharf, Londan
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Othar matters not affecting our opinicn which we draw to the attention of the authority:

Im the completion of the Annual Internal Audit Report, and their detailed reports, the intemal auditor kas drawn attentlon
to weaknessas in relation to budget setting, and credit card purthases . The smaller authority must ensure that action It
taken 1 agdress thase areas of weakness In 3 tlmely manner,

The smallar authority has confirmad that it has not compliad with the governance Azsertlons in Saction 1, Boxes 2 and 5 and
it has provided the appointed auditor with an adequate esplanation for non-complisnce and detalls of the actlans necessary
to address weaknesses identifled. This is conslstent with the internal auditor’s response to Internal cantral objectives B ang

C.

External auditor cartiflcrte 2024/26

We cerify that we have completed our review of Sections 1 and 2 of the Annusl Govarnance &
Accountability Return, and discharged ocur responsibilities under the Local Audit and
Accountability Act 2014, for the year ended 31 March 2025,

A LI L

PKF Littlajohn LLP
157102025
PKF Littlejahn LLP
15 Westferry Glreus,
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