Annual Governance and Accountability Return 2020/21 Part 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2020/21

1. Every smaller authority in England that either received gross income or incurred gross expenditura
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report must be com pleted by the authority's internal auditor.
* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2021.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2021. Reminder letters will incur a charge of £40 +VAT:

* the Annual Governance and Accountability Return Sections 1 and 2. together with

* a bank reconciliation as at 31 March 2021

* an explanation of any significant year on year variances in the accounting statements
* notification of the commencement date of the period for the exercise of public rights

* Annual Internal Audit Report 2020/21

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post,

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:
Before 1 July 2021 authorities must publish:
* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited:
* Section 1 - Annual Governance Statement 2020/21. approved and signed. page 4
* Section 2 - Accounting Statements 2020/21, approved and signed, page 5
Not later than 30 September 2021 authorities must publish:
* Notice of conclusion of audit
* Section 2 - External Auditor Report and Certificate
* Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.
It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.
al Accountability ttu al retum referred fo n the Accounts and Audii F 2015,
mr-:m Tm auditor’ mi‘i“‘&f‘;’“ m:: Eﬂmm 'iu::"u Wthmmﬁm Mm
for a compiete list of bodies thal may be smaller authorities refer o schedule 2 fo the Local Audit and Accountability Act 2014
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return (AGAR) 2020/21

+ The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor

« Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. If the
AGAR contains unapproved or unexplained amendments, it may be retumed and additional costs will be incurred.

+ The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

+ Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or pos! (not both) no later than 30 June 2021.

* The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

* The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order, consider, approve and sign the accounts.

+ The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

+ Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.

« Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements {Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practifioners' Guide®

+ Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

+ If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

* Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2020) equals the balance brought forward in the current year (Box 1 of 2021).

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

* The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the peried for the exercise of public rights and the name and
address of the external auditor before 1 July 2021.

Completion checklist = 'MNo’ answears mean you may not have met requirements

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the extermnal auditor?

Internal Audit Repari | Have all highlighted boxes been completed by the internal auditor and explanations provided?|
Section 1 For any statement to which the response is ‘no’, has an explanation been published?

Section 2 Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant vaniations from last year o this year been published?
Has the bank reconcilialion as at 31 March 2021 been reconciled |o Box 87
Has an explanation of any difference between Box 7 and Box 8 been provided?

Sectlons 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a
sole managing lrustee? NB: do not send trust accounting statements unless requested.

‘Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2020/21

Bishop's Castle Town Council

https://bishopscastletowncouncil.gov.uk/

During the financial year ended 31 March 2021, this authority's internal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The internal audit for 2020/21 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

A. Appropriate accounting records have been properly kept throughout the financial year

B. This authorily complied with its financial regulations, paymants were supported by invoices, all A
expenditure was approved and VAT was appropriately accounted for,

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements lo manage these

D. The precept or rates requirement resulted from an adequate budgetary process; progress agains! {1
tha budget was regulary monitored; and reserves were appropriate

E. Expected income was fully received, based on corect prices, properly recorded and prompily
banked, and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts. all petty cash expanditure was approved
and VAT appropriately accounted for

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and NI requirements were properly applied

H. Asset and investments registers were complete and accurate and properly mairlained
l. Periodic bank account reconciliations wera properly caried out during the year,

J. Accounting statements prepared during the year were prepared on the comrect accounting basis (recepts
and payments or reame and expeTimome), agreed to the cash book, supported by an adequate sudit
trail from underlying records and where appropriate debtors and creditors were property recorded.

K. If the authority certified itself as exempt from a limited assurance reviaw in 2019/20, it met the
exemption criteria and comectly declared itself exempt. (If the authorily had a imited assurance
review of ifs 2018/20 AGAR hick “nof covered”)

L. If the authority has an annual turnover not exceeding £25,000, it publishes information on a website/ /
webpage up lo date at the lime of the interal audit in accordance with the Transparency code for
smaller authoritios

M. The authority, during the previous year (2019-20) correctly provided for the period for the exercise of
public rights as required by the Accounts and Audit Regulations (evidenced by the nofice published
on the website andfor authorily approved minutes confirming the dates sel)

N. The autherity has complied with the publication requirements for 2018/20 AGAR ,/
(sea AGAR Page 1 Guidance Noles),

N BN N B

0. (For local councils only)
Trust funds (including charitable) — The council met its responsibilities as a trustes.

7

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken MName of person who carried out the internal audit

19 Sup€ 2on 1A R el Pea
Signature of person who L oOvNE 2ol
carned out the internal audit Date

“If the response is 'no’ please state the implications and action being taken lo address any weakness in control identified

(add eeprate sheats f neered) ol 10 5OCrESS BNy Woakiins! S .
**Note: If the response is ‘not covered please state when the most recent intemal audit work was done in this area and when it s
next planned; o, If coverage is not required, the annual internal audit report must explain why not (add separate sheets if needad).
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Section 1 — Annual Governance Statement 2020/21

We acknowledge as the members of:

Bishop's Castle Town Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2021, that:

1. Wi have pul in place amangements for effective financial

prepared K5 accounting stafements in accordance

examination or audit

management during the year, and for the preparation of v with e Accounts and Audit Regulations
the accounting statements.

2. We maintained an adequale system of intermal control made proper arrangements and accepled responsibility
incliding measures designed lo prevent and delect fraud v far safeguarding the public money and resources in
and comuption and reviewed its effectiveness. its change.

3. We took all reasonable sleps (o assure ourselves has only done whal i has the legal power fo do and has
that ihiere are no matters of actual or pobential complied with Proper Practices in doing so
non-compliance with laws, regulations and Proper v
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances. |

4. We provided proper opportunity during the year for during ffwe year gave all persons inferested the opportunity fo
Ihe exercise of electors’ rights in accordance with (hie v inspect and ask questions about this authority's accounts,
requirements of the Accounts and Audit Regulations.

5. We carried oul an assessment of the risks facing this considered and documented the francial and ofher risks i
aulhaority and ook approapriate sleps (o manage those " faces and deall with them properdy.
risks, incheding the introduction of internal controls and/or
extemnal msurance cover whore required, |

&. We maintained throughout the year an adequale and amanged for a competent person, independent of the financial
effiective system of intarmal audit of the accounting v conirols and proceclures, o give an objective wew on whether
records and confrol systerms. | internal contrals meet the needs of this smaller authonty:

7. We look appropriate action on all mallers raised v responded fo matters brought fo s aftertion by internal and
In reparts from internal and axternal audi, | extermnal avdif

8. We considered whether ary litigation, liabiliies or disclosed everything # should have aboul #s business activily
commitments, evenls or ransactions, ocourring either during the year including events faking piace affer the year
during or after he year-and, have a financial impact on v end if refevant.
this authority and, where approprisle, have included them
in the accounting stalements,

8, {For local councils only) Trust funds including has met all of its responsibifities where, as a body
charitable. In our capacity as the sole managing covparale, N /s 8 sole managing trustes of & local
trustes we discharged our accountability trurst or frusts.
responsibilities for the fund{s)/assels. including
financial reporting and. if required, indepandean v

*Please provide explanations 1o the external auditor on a separate sheet for each ‘No' response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

o -1~

and recorded as minute reference:
3 2{ (1) = 2 )

https://bishopscastletowncouncil.gov.uk/

Signed by the Chairman and Clerk of the meeting where

approval was given:

Chairman

Clerk

o
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Section 2 — Accounting Statements 2020/21 for

Bishop's Castle Town Council

1. Balances brought

Total balances and reserves al the beginming of the year

forward 22226 34,812| as recorded in the financial records. Value must agree 1o
Box T of previous year
2. {+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 138,000| 150,000| received or receivable in the year, Exclude any grants
received.
3. (+) Total other receipts 59562 Total income or receipts as recorded in the cashbook loss
47,589 the precept or ratesdevies received (line 2). Include any

grants received,

4. (-) 5taff cosls

Total expendifure or payments made fo and on bahalf
of all employees, include gross salaries and wagas,

44,444 48,977 employers NI contribufions, employers pension
coniributions, gratuities and severance payments.
5. (-) Loan interest/capital Total expenditure or payments of capital and interest
repayments 0 Q| mada during the year on the authonity’s borrowings (if any),

6. (-) All other payments
128,559

101840
R

Total expenditine or payments as recorded in the cash-
book less sfalf costs (line 4) and loan inferasticapital
repayments {ling 5)

7. (=) Balances carmed

Total balances and roserves al the end of the yvear. Mus!

forward 34,812 101,840 equal (1+2+3) - (4+5+6)

8. Total value of cash and The sum of all current and deposit bamk accounts, cash

shor term investmants 34 812 34,812| holdings and short term investments held as at 31 March -
To agree with bank reconciliation.

9. Total fixed assets plus The valus of all the property the authonty owns — it Is made
long term investments 860,358 B60,358| up of all its fixed assets and long lerm fnvestments as at
and assels 31 March,

10. Total borrowings 0 0 The outstanding capital bafance as al 31 March of all lpans

from third parties (incfuding PWLE).

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

The Councill, as a body corporale, acts as sole Irusiee for
and is responsible for managing Trust funds or assels

M 8. The figures in the accounting siatemenis above do
not include any Trust transactions

| certify that for the year ended 31 March 2021 the Accounting
Statements in this Annual Governance and Accountability
Retumn have been prepared on either a receipis and payments
or income and expendifure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by ResponsiblgyFinancial Officer before being
presepted to the authfity for approval

e A5 - 8- Q0

| confirm that these Accounting Statements were
approved by this authority on this date:

O~ ~ &)

as recorded mlm'ig“;):(f?nﬁ - 2 l

Signed by Chairman of the meeting where the Accounting

Statements were approved

—

.‘p‘
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Section 2 — Accounting Statements 2020/21 for

Bishop's Castle Town Council

1. Balances brought Total balances and reserves af the beginning of the year

forward 22 226 34 ,812| as recorded in the financial records. Value must agree fo
Box T of previous year.

2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 138,000 150,000 received or receivable in the year. Exclude any grants

received

3. (+) Total other recaipts Total income or receipts as recorded in the cashbook less

47.589 48,977 the precept or ratesfevies received (line 2). Include any
grants received,

4. (-) Staff costs Total expendiure or payments made fo and on behalf

444 of all employees, Include gross salanes and wages,
44, 48,977 amployers NI coniributions, emplayers pension
confributions, gratuities and severance payments.

8. {-) Loan interest/capital Total expendifure or payments of capifal and interest
repayments 0l 0 made during the year on the authonity’s borrowings (if any)

6. (-] All other payments Total expenditurs or payments as recorded in the cash-

128,559 03,557 book less staff costs (line 4) and foan interestcapital
repayrmants (ina 5)

7. (=) Balances carmied Tolal balances and reserves al the end of the year. Mus!
forward 34812 101,840| squal (1+243) - (4+5+6)

8. Total value of cash and The sum of ail current and deposit bank accounts, cash
short term investments 34 812 34,812| holdings and short term investments held as at 31 March —

To agree with bank reconciliation.

8. Total fixed assets plus The value of ail the property the authonty owns — it is made
long term investments 860,358 860,358| up of all its fixed assets and long term investmearnls as at
and assals 37 March.

10. Total barrowings The outstanding capital balance as at 31 March of all loans

0 0l from third parties (including PWLE).

11. (For Local ED'!.II'I!:I!E Only) Disclosure note The Council, as & body corporale, acls as sole trusles for

re Trust funds (including charitable) and is responsible for managing Trust funds or assels
v N.B The figures in the accointing statemenis abowve do
nof include any Trust fransactions

| certify that for the year ended 31 March 2021 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Autharities — a
Practitioners' Guide to Proper Practices and present fairly
the financial position of this authority,

Signed by Responsible Financial Officer before being
presepted 1o the authority fog@pproval

| confirm thal these Accounting Statements were
approved by this authority on this date:

as recorded in minute reference:

Signed by Chairman of the meeting where the Accounting
Statements were approved
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Section 3 — External Auditor Report and Certificate 2020/21
In respect of BISHOP’S CASLTE TOWN COUNCIL — SH0025

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

e summarises the accounting records for the year ended 31 March 2021; and

e confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2020/21

Except for the matters reported below, on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR),
in our opinion the information in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

The smaller authority has disclosed that it made proper provision during the year 2020/21 for the exercise of public rights, by answering 'Yes'
to Section 1, Assertion 4. However, as was reported last year, we are aware that it failed to do this and therefore should have answered 'No' to
this assertion. It has also disclosed that it took appropriate action on all matters raised in reports from internal and external audit, by
answering 'Yes' to Section 1, Assertion 7, which, on the basis of the above, is not correct.

The smaller authority has not addressed the 'except for' matters raised by the external auditor when qualifying the prior year annual return by
failing to restate the figures in the comparative column. The figures in Section 2, Boxes 6, 7 and 8 of the comparative column should read,
£128,221, £34,474 and £34,474 respectively.

The smaller authority failed to approve the AGAR in time to publish it before 1 July 2021, the date required by the Accounts and Audit Regulations
2015, and did not disclose this by answering 'No' to Section 1, Box 1

Other matters not affecting our opinion which we draw to the attention of the authority:

We note that the smaller authority did not comply with Regulation 15 of the Accounts and Audit Regulations 2015 as it failed to make proper
provision during the year 2021/22 for the exercise of public rights, since the approval date was after the start of the period for the exercise of
public rights. As a result, the smaller authority must answer ‘No’ to Assertion 4 of the Annual Governance Statement for 2021/22 and ensure
that it makes proper provision for the exercise of public rights during 2022/23.

3 External auditor certificate 2020/21

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2021.

External Auditor Name

PKF LITTLEJOHN LLP
External Auditor Signature e V'-/(.-t-l'e-t'ﬁt-'i___ (™ Date 20/09/2021

* Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews in Auditor Guidance Note
AGN/02. The AGN is available from the NAO website (www.nao.org.uk)
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[Council: BISHOP'S CASTLE TOWN COUNCIL

Section 1 The Annual return anulilu

1. Balances brought forward 22226 34812
2.+ annual precept 138000 150000
3.+ Total other receipts 47589 50562
4.- staff cosls 44444 48977
9.- Loan / interest / cap repayment 0 0
6.~ lotal other repayments 1285590 03557
7.= balance of 34812 101840
8. total cash & investemenis 34812 101840
9. Total fixed assests 860358 860358
10. Total borrowing 0 0

Bank Reconciliation

Balance brought forward J4811.88
Add Receipls 209561.62
Less Payment 142533.23
Balance of 101840.28

Unity Trust Bank 20384366 §924.19
Unity Trust Bank 20370082 91916.08
Uncashed cheques 0
Balances @ 31/3/20201 101840.28

=t

AN



STATEMENT OF ACCOUNTS
BISHOP'S CASTLE TOWN COUNCIL
RECEIPTS AND PAYMENTS

1. Balances brought forward
2. Annual Precept
3. Other Receipts
4. Staff Cosis
5.Loan Interest and Capital Repayments
6. Total other payments
7. Balance Carried Forward
8. Total Cash & Investments
9. Total Fixed Assels
10. Total Borrowings

Increase

Explanation

Increase

Settlemnel of Court Case
Town all Trust
MNewslatier

Decrease

rent now included in Charity finances
Town Hall Trust

Newsletter

MNel Increase
Decrease
Explanation_

Decrease

39560
10120
2153

Grants given
Electricity
Street Lighting

51833
Granls given

Eleclricity
Street Lighting

nel decrease
plus ether minor adjustments

All other variations below 15%

2020

This year
22,226
138,000
47,589
44,444
0
128,659
34,812
34,812

860,358

0

15600
2000
2509

20109

113956

-35289

2021
This year
34,812
150,000
50,562
48,977
0
83,557
101,840
101,840
860,358

0

30000

0 due to covid

1504

31504

7468
8233
833

16534

Diffce

a

b

11,973

-35,002



BISHOPS CASTLE TOWN COUNCIL
BANK RECONCILIATION
FOR THE YEAR ENDED 31 MARCH 2021

OPENING BALANCE
RECEIPTS

LESS PAYMENTS
CLOSING BALANCE

REPRESENTED BY:-
Unity Trust 84,366
70,052

Chairman RFO

£

2020-2021

£
34,811.89
209,561.62

244 373.51
142,533.23

101,840.28

9,924.19
91,916.09

101,840.28



STATEMENT OF ACCOUNTS SECTION 1
BISHOPS CASTLE TOWN COUNCIL

RECEIPTS AND PAYMENTS
Last Year This Year
1 Balances brought forward 22,226 34,812
2 Annual Precept 138,000 150,000
3 Other Receipts 47,589 59,562
4 Staff Costs 44 444 48,977

5 Loan interest and Capital Repayments

6 Total Other Payments 128,559 93,557
7 Balance carried forward 34,812 101,840
8 Total Cash & Investments 34,812 101,840
9 Total Fixed Assets 860,858 860,358

10 Total Borrowings



